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V6 viQc tlidu chinh phin c6ng nhiQm vg cta Gi6m d5c vi Ph6 Gi6m tISc

Trung t6m HN&GDTX tinh nim h9c2024-2025

GIAMD6C TRUNG TAM Itr{&GDTx TiNH QUANG NINH

Cdn ct| Quy€t dinh sO ZZStgO-tn ngay 02/04/2001 cila Uy ban nhdn ddn
tinh Quang Ninh vi viQc thdnh l$p cdc Trung tdm Huhng nghiQp vd Gido dltc
thrdng xuyAn;

Cdn c* Th6ng tu 10n02.1/.ff-+GDDT ng6y 05/4/2021 cia Be Gido dqc
vd Ddo tao ban hdnh Quy chA t6 ch*c vd hoqt dpng cila Trung tdm Gido d4c
thudngnryAn;

Cdn cti Q,rliit ayn tA zOtgo-hCOOT rsay 28/i/2025 ctia Sd GD&DT
Qudng Ninh v€ vi€c b6 nhi€m c6 thdt hqn bd Titong Thi Tilng Linh, ph6 hi€u
trudng tnfing THPT Le Qu! DAn gilchtc w ph6 gidm ddc Tiang tdm Hu&ng
nghigp vd GDTX tinh;

Cdn c*.Qu.i dinh vi tii ch*c bQ mdy, ch*c ndng, nhiQm v4 cila cdc don vi
vd Quy dinh v€ L€ l6i ldm viQc cia Truhg tdm HN&GDTX tinh Qudng Ninh;

Sau khi thdo lwjn, thiing nhiit trong Ban Gidm tliic Trung tdm ILN&GDTX
tinh Qudng Ninh,

QUY+rDF\rE:
Didu 1. Trich nhifm, quydn hgn cta Gi6m itdc, Ph6 Gi6m tl6c vh

nguy6n t6c quan hQ c6ng t6c giiia ci[m tISc vir Ph6 Gi6m tl6c.

1 Gi6m dl5c li ngudi tttrng.tt6u, chiu tr6ch nhiQm trudc ph6p luQt, tru6c c6c
co quan t6 chric dang, chffi quydn, co quan chuy€n m6n qui.n li tr.uc ti6p don vi
v6 todn b0-hoat dQng cria Trung t6q qhiu tr6ch nhi-6m b6o c6o c6ng tric tru6c c6c
co quan, t6 chric c6p tr6n.

l.l. Ph4m vi, tr6ch nhiQm cria Girim d6c Trung t6m:

a) Phg tr6ch chung, chiu trAch 1rhiem tru6c Sd Gi6o dgc - Ddo t4o euing
Ninh vd tru6c ph6p lu$t vC toAn b9 c6o ho4t tlQng cta Trung t6m;

b) Phan c6ng nhiQm W, phan g6p quan llf cho c6c ph6 Girim tt6c, trudng
c6c phdng chric n6ng thgc hiQn mQt s( nhiQm vrJ cU th6 thuQc nhiQm vu cta Girlm
d6c vd thdm quy6n qu6.n lj cria Trung tiim;

1.2. QuyAn han gini quyiit c6ng yi6c cria Girim d5c Trung t6m:
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a) Quyit tlinh chitin lu.gc, quy hoach, k6 hoach phrit tri6n Trung t6m; c6c
dlnh fruong vd ph6t tritin ngu6n nhdn li:c cria Trung €rn trCn co so 6y-y ki6n cta
hQi d6ng tu v6n theo qui ttinh.

b) Quy6t dinh b6 nhiQm, mi6n nhiQm, tliAu dQng, c6ch chirc truong, ph6 c6c
don vi thuQc Trung t6m theo thim quy6n quy dinh vA ph6n c6ng, ph6rc6p quan
lf c6n bQ, vi6n chric, lao dQng cta So GD&DT vi UBND tinh Quang Ninh.
Quy6t <l!nh c6c vin tlt vA tO .hr.i", ,ha, sg, dio t4o, b6i du0ng c6n b| cria frr"g
tAm; c6ng &ic ,C tuy6r, dUng, hqp ddng lao tiQng, sri dpng, khin thucmg, k! luat,
vli c6c ch6 ttQ kh6c (BIncI, BIryT, BHTN, ting luong, PCTNN,...) AOi voi crin
b6, vi6n chric thuQc thim quyAn quan lj cta Trung t6m vA theo su riy quydn cta
co quim quan $ c6p tr6n. Chi dao cdng tric thanh tra, kiiim tra, giai quyiSt khi6u
npi, t6 c6o.

c) Kf ban hinh cric vEn bdn thuqc thim quydn <16 thUc hiQn sg lSnh t14o, chi
dao cta Trung uong, 86, Tinh, Sd Gi6o dgc vi Ddo t4o, cic Sd, Ban ngdnh cta
tinh c6 li6n quan ddn Trung t6m.

Chri td thuong thio vir lcj k6t cric hqrp ddng tldo t4o, hq,p d6ng dich vU kh6c
phr) hqp chrlc nEng nhi€m vU cria Trung tdm v<ri c6c tlon vi li6n k6t, ai5i tac.

9 Giai Cufgt cac c6ng viQc phrit sinh thuQc th6rn quyAn cta cierT d6.".

Try. tiep giai quy6t mQt s6 viec tuy dd giao cho Ph6 Girim d6c nhrmg do th6y cdn
thiCt vi nQi dung vAn dC c6p b6ch hoflc quan tr91g, do Ph6 Gi6m tl6c di c6ng t6c
ving; nhimg viQc li6n quan tl6n c6c Ph6 girim tliic, nhrmg c6c ph6 gi6m aOc cO y
ki6n kh6c nhau.

tl) Quytit dinh chuong trinh c6ng t6c <Iinh lci (ndrn, hec kj,, thring) cta
Trung tim; chri tri cdc hQi nghi, cuQc hgp giao ban cria lSnh d4o Trung tAm.

e) Gi6m diSc Trung t6m ld cht tdi khoirr cria Trung t6m.

2. Ph6 Gi6m d5c li ngudi girip vigc cho Girim d5c, thgc hiQn c6c nhiQm vs
theo sU riy quyAn, phin c6ng cria Gi6m tilic.

2.1. Phpm vi, t6ch nhiQm cta ph6 Gi6m d6c Trung tAm:

a) C6c Ph6 Girim d5c h nguoi girip Gir{m d6c Trung tim thgc hiQn cric
nhiQm vu vd quyAn h4n cria Girim tl5c, duqc Gi6m tli5c phin c6ng chi dao mdt s6
m3t c6ng tic cria Trung tAm vi chju tr6ch nhiQm trudc Giri,rn tl5c, tru6c ph6p luQt
v€ c6c nhi6m vg duo. c phdn c6ng.

b) Du.o. c sri dgng quy6n h4n qia Gi6m d5c, thay m[t Gi6m d5c tl6 chi dao
vd giii quy6t c6c c6ng viQc thuQc linh vuc c6ng tac tluoc phAn c6ng tr6n co sd
c6c chi truong tIE tluo. c bin b4c th5ng nir6t voi Gi6m tt5c Trung t6m.

c) Khi giii quyi5t c6c c6ng vi6c thu6c thAm quy6n cria Gi6m tti5c ph6i b6o
c6o vd xin f kii5n cria Gi6m tliic t uoc Li,i quy6t dinh.

d) C6c Ph6 Gir{m d5c dugc Girim tt6c Trung t6m u} nhigm gini qry6t c6r,g
viQc, ho{c {i cgng uic ddu phii thsc hi6n ch5 ttQ thgng tin, brio 

"ao 
qp iloi .t o

Gi6m tl6c v€ kiit qu6 thyc tripn ntriQm vu vd giAi quyiit c6ng viQc.
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d) Thuong xuy6n cgp nh4t, ng4ien criu c6c chri truong cta Dfurg,.chinh
s6ch vd ph6p lu4t cta nhi nudc,.vin ban chi tl4o cria c6c nganh li6n quan d6n linh
vuc c6ng t6c dugc ph6n c6ng tl6 tham muu voi Girim d6c trung tAm thgc hiQn kfp
thoi vd c6 hiQu qui nhiQm vp dugc giao phq tr6ch vi nhfrng v6n d6 chung cria
trung tam.

2.2. QuyAn han gi6i quy5t c6ng yiQc:

a) Chi tlao, thUc hiQn c6ng tic OJ", ,y vA t6 chric thgc hiQn nhiQm vg trong
linh 4rc duo. c Gi6m tliic phAn c6ng.

b) Chi tlAo ki6m tra viQc riiln kthai thgc hi6n c6c chri truong, chinh s6ch,
ph6p lu6t cta Nhi nudc,. c6c quy6t,dlrrf cia Girim d5c. tong ph4m vi duo. c ph6n
c6ng, ph6t hi6n vi tl6 xu6t nhftng vrin ff cAn sta rtOi, UO sung.

c) Trong phqm vi nhiQm vU vi quyAn h4n cua minh, Ph6 Gi6m ttric cht
tlQng xt lf c6ng viQc; n6u cO vlin tl6 li6n quan tli5n lin]r v.uc cta Ph6 Girim d6c
kh6c phq t6ch thi cht dQng phiii hqp 6C gini quyi5g truong hqp chua nh6t tri thi
b6o c6o Girim tl6c quytit ainn.

ngi voi nhfrng viin d€ ndy sinh 96 tinh chit.phric t4p vi quan trgng thi Ph6
Girim di5c phii xin f ki6n Gi6m tt6c tnloc khi quyiSt dinh.

d) Kf thay gi6m d6c c6c vdn bin, b6o.c6o cAp tr€n thu6c phdn vigc duoc
ph6n c6ng khi Girim tti5c di ving ho[c riy quy€n.

3. Khi x6t th6y can thi6t, Gi6rq di5c sE xem x6t di6u chinh phin c6ng l4i
nhiQm vu gifta Girim dtic vd Ph6 Gi6m di5c cho pht hqp.

Diiu 2. Phin c6ng nhiQm cg thp trong Ban Gi{m d6c Trung tim.
1. Bi Nguy6n Thi Ti6n LQc - Gli6m d5c Trung tim.
- Ln Tht truomg co quan, l6nh d$o, chi i14o, qui,n lf vn diAu hanh hoat dQng

chung cria trung tdm.

- Tryc ti6p chi d4o c6c linh vuc:

(l) Chi6n luoc, quy ho4ch; k6 h{ach ho4t dQng, ph6t triiin trung t6m.

(2) C6ng tric t6 chftc crln b0; bOng tac chinh trf tu tudng; C6ng tac Gi
chinh, ldm Chi tei kfioin cria Trung t6m; ld rlai diQn chri diu tu c6c dy 6n do
Trung tdm lim cht ttiu tu.

(3) Tiiip din,.gidi quyiit-t<hiiiu n4i, t5 c6o; c6ng tac phdng ch6ng tham
nhflng, thuc henh tiait kiQm, ch6ng tf8 nhi. C6ng trlc cii c6ch hdnh chinh; Hoqr
tlQng nh6n tl4o, tu thiQn.

( ) Phg h6ch c6ng tric diSi nQi, di5i ngoqi, ld nguoi ph6t ng6n cria trung
tam.

. (5) Tham gia lim trudng-cric HQi tt6ng, Ban chi dpo cta trung tAm: HQi
d6ng thi dua khen thudng, Hqi d6ng ki luAr.

(6) Truc tiiip phg tr6ch di6u harih c6ng tric cta phdng T6 chric Hanh chinh
khi chua ki6n todn chtc danh truong phdng.
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- Git m0i li6n hQ voi Ban girim tt6c Sd GD&DT; phdng Ki5 ho4ch tai
chinh, phdng T5 chric hdnh chin\ Phdng GDNN-GDTX&GDMN, Thanh tra Sd
GD&DT; Dang ty Sd GD&DT; t6 chirc Cdng tloan Trung t6m, Sd Tdi chffi; Cric
trung tAm GDTX c6c tinh, thdnh ph6 toan qu6c.

- Sinh hoat tAi phdng T6 chric Hanh chinh.

2. Ong Truong Dri'c Culng- Ph6 Gidm tl6c Trung tim.
- Girip Girim diSc theo d6i, chi tl4o c6c linh vgc:

(l) Co sd v$t ch6t, Iao dQng; C6ng t6c b6o vQ an ninh, trAt tg; tliQn, nudc;
VQ sinh m6i truirng (g6m ci an toan thyc phAm, nu6c s4ch).

(2) C6ng uic b6i duAng thudng xuy6n.

(3) C6ng tac Ph6p chi5; Tuy6n truyAn, ptrO Ui6n vd gi6o dr,rc ph6p luQ! An
todn giao th6ng; An tod,n lao tlQng vi phdng chiSng ch6y n6; phdng ch6ng tai nqn
thuong tich trong trutmg hgc.

(4) Li€n t<6t aao t4o d6p img nhu cAu cria nguoi hgc d6 6y van bang,
chimg chi, gi6y chrmg nh{n cria hQ th5ng gi6o dgc quiic din.

(5) Edo t4o, bdi du&ng n6ng cao trinh tl6 chuy€n m6n, nghigp vp, tay nghA,x(g6m cd ngogi ngir, tin hgc, k! ning s6ng,...) cho c6n bQ c6ng chric, vi6n chric vd
, -t. :

cac ool rugng co nnu cau.

(6) Duqc Girim d6c riy quy6n: PhOi hqp c6ng tric voi Ban dai di6n CMHS
trung tim; tu v6n, girim s6t c6ng t6c quan li sri dUng QuI ho4t dQng cta Ban d4i
diQn CMHS theo ttring qui d!nh. Lim chi Gi khoan ktri girim rliSc tti ving ai5i voi
mQt s6 nQi dung cu th6 theo vdn ban riy quy6n.

- Git mtii li6n hQ voi vEn phdng, phdng GDNN-GDTX&GDMN cria Sd
GD&DT; UBND vi C6ng an phudrng Cao Thing, C6c don vi li6n kiit ddo tao; Chi
hQi Cgu gi6o chric Trung t6m; c6c Trung tem GDNN&GDTX vd Tmng t6m hgc
t4p cQng d6ng tong tinh.

- Thgc hiQn c6c nhi-€m vg kh6c khi Gi6m t!6c phdn c6ng.

- Sinh hoat tai phdng Quan lj Eio t4o.

3. Bi tnrcrng Thi Ttng Linh- Ph6 Gi6m d5c Trung tim.
- Giup Gi6m ttlic theo d6i, chi dao c6c linh v.uc:

(1) Hoat d6ng d4y vdn h6a theo chuong tinh gi6o dgc thudng xuy€n.

(2) C6ng tlc ki6m tra nQi bg; C6ng tric khio thi vd kiilm dinh ch6t luqng.

(3) C6ng tric thi tlua, khen thuong; c6ng t6c drinh gi6, xi5p lo4i CB,VC, LD
hang nim.

. 
(4).COng Llc nghiEn cr?u vd ung dung khoa hgc; C6ng nghQ th6ng tin vd

chuy€n tl6i s6.

(5) Cdng trlc hgc sinh sinh vi€n; C6ng tric y t6 hac ttutmg;
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- Git mi5i [€n hQ voi phdng T6 chric hinh chinh, phdng GDPT cta Sd
GD&DT; Trqm Y ti5 phuong Cao Thing, T6 chric Doan TNCSHCM Trung t6m,
trudng Cao deng ViQt Han.

- Thuc hiQn c6c nhiQm vu kI6c khli Gi6m di5c phAn c6ng.

- Sinh hoat tai phdng D4y vEn h6a.

Di6u 3. Ch6 dO hgp giao ban

l. Hang tuAn, Ban girim tli5c hQi f tri6n khai, tht5ng ntr6t nQi dung c6ng viQc

vd chi dao.

Truirng hqp can thi.5t, Giem di5o niQu hgp b6t thutmg d6 gini quytit cAc

c6ng viQc quan trong, tlQt xu6t; c6 th6 triQu tfp th6m c6c thinh phdn kh6c c6 li6n
quan.

2. Hang th6ng, vho tudn cui5i thrlfrg, Ban Gi6m tt6c hgp giao ban md rQng

voi truong, ph6 .6" dorr r! thuQc trung tdm (moi dai dign t6 chric Dang, Doan th6

cria Trung t6m tham gia khi ca" tfri6D de d6nh gi6 kiit qui thlrc hi€n nhiQm vu
trong thring vi tri6n khai nhigm w theng tiiip theo. Giao Tru&ng phdng TCHC
chuAn b! nQi dung phqc 4r bu6i hqp vd ghi bi€n bin, nglri quy6t cuQc hqp..,r

Di6u 4. Cin cri nhiQm vu Ouo. c fnan c6ng, Girirn d6c, Ph6 Gi6m tli5c cht
dQng xdy dung ki5 ho4ch vA chuong trir;h c6ng t6c, chi tlgo c6c don vi, b0 phfln c6

li6n quan cta trung t6m phtSi hqp thgc hiQn nhiQm vg dugc giao.

Diiu 5. quytit tinfr ndy c6 hiQu lUc kC tu nCey ky vi thay thai crlc vdn ban

tru6c diy cria Trung tdm vA viQc phAn c6ng nhigm vg cria Gi6m tli5c, Ph6 Gi6m
tl6c trung tim HN&GDTX tinh.

C6c 6ng, bi c6 t6n tai Di6u 2 vd cic 6ng (be) Trudng c6c don vi, crln bQ,

vi6n chric vi nguoi lao dQng thuQc Tnrng tam HN&GDTX tinh chiu trdch nhiQm

thi henh quyiit ai*r nay.l.

Noi nhQn:
- Ban chi riy (b6o c6o);
- BGD (thuc hi€n);
- CD vi Doin TN trung t im Oh6i harp);

- Cric don vi thuQc trung tim (thuc hiQn);
- D[ng Webtise Trung tAm;
- Luu: VT, TCHC.

IAMDOC

Thi Ti6n LQc


